
 

Conversation starters for learning in 
Designing and Developing Digital Outcomes 

*The possible answers are examples and are not an exhaustive list. 
 
What naming convention have you used for your digital file? 

○ possible answers: 
■ [YYMMDD]_[Project name]_[student surname_given name].xxx 
■ [Assessment number]_[student NSN number]_[Year].xxx 
■ [standard number]-[school code]-[candidate’s National Student 

Number].xxx 
■ ...think about version numbers 

○ file naming conventions 
 

What is the name of the operating system you are using on this device? 
○ possible answers: 

■ Microsoft Windows 
■ Android 
■ MacOS 
■ Unix 
■ Linux 
■ iOS 

 
Which features or functions of this application you are using are operating system 
features? 

○ possible answers: 
■ Fonts 
■ Zoom or magnifier 
■ Cursor icons, speed, and colour 
■ Sound volume 
■ Mouse speed 
■ Keyboard sound/tones 
■ File management  
■ Cut/paste 
■ Opening new windows 

 
How is the operating system of the device you are currently using managing the 
applications you are using? 

○ possible answers:  
■ Provides communication between the software interface and the 

hardware components 
■ Enables reading from, and writing to, data storage devices 
■ Provides capacity to make calculations 
■ Communicates with other devices by establishing connections 

through networks (internet, wifi, bluetooth, etc) 
 

https://www.huridocs.org/2016/07/file-naming-conventions-why-you-want-them-and-how-to-create-them/


 
What file format have you chosen to save your digital file? And why? 

○ possible answers: 
■ Document - .doc, .pdf, .docx, .epub, .gdoc, .pages 
■ Image - .jpg, .png, .pdf, .gif, .svg 
■ Presentation - .key, .pptx, .gslides 
■ Spreadsheet- .gsheet, .xlsx, .numbers 
■ Web- .html 

 
Have you thought about who will want to open your file? Is that file format the best 
option?  

○ possible answers: 
■ The file will be viewed online 
■ The file will be viewed by Windows users 
■ The file will be viewed by iOS users 

 
What actions have you taken to ensure security and privacy of your work? 

○ possible answers: 
■ I have saved the shared version as an .pdf so changes can not be 

made 
■ I have set the document to view only and only allow people with the 

link to access it 
 

Are you able to explain the difference between a .pdf version and a .docx version of the 
file? 

○ possible answers: 
■ A .pdf version of the document is an image file that is not editable. 
■ A .docx is a Microsoft Word document file type which is used by a 

word processor application. It is best for creating office type 
documentation such as letters  

 
Which application have you considered using to create your digital outcome in?  

○ possible answers: 
■ MS Publisher, MS PowerPoint, Google Slides, Keynote 
■ Pages, Google Docs, MS Word, MS Publisher 
■ Google Draw, Adobe InDesign, Adobe Illustrator Draw, MS Paint, 

Paint3D 
■ iMovie, Movie Maker  

  



 
What features does this application have that makes it the best choice for creating your 
digital outcome in? 

○ possible answers: 
■ Using Google Slides -  

● Collaborative features for working with my project partner 
● My project requires text, images, and video files 
● A suitable theme is available 
● The slides can be printed with notes as a .pdf file 

 
■ Using Word to create tables 

● My tables will only contain text 
● My tables will not need sorting  
● Word is easy to format table sizes 
● All text formatting features work in the table 
● Has the feature to include the table in a text box so it can be 

positioned anywhere on the page and have text wrap around it 
 


